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Template— Departmental certification letter to an appropriation Minister(s) for a Vote

[Date]

Hon Grant Robertson
Minister of Finance
BEEHIVE 7.6

Dear Minister

2018/19 Supplementary Estimates Documents for Vote: [Vote name]

Action Required

Attached, for your approval are:

e the documentation for the 2018/19 Supplementary Estimates and Supporting
Information for [where there is more than one appropriation Minister, insert: “the
appropriations that you are responsible for in”] [Vote name], and

e a draft letter to the Minister of Finance.
Background

The Budget 2019 process requires that:
¢ the Supplementary Estimates documentation for [Vote] is completed by [date], and

Either - when only one appropriation Minister is responsible for all of the
appropriations in the Vote, the following bullet should then be included:

e ‘“as the appropriation Minister for all of the appropriations in the Vote, you
confirm to the Minister of Finance that this material is correct and in a form
suitable for publication.”

Or — when there is more than one appropriation Minister responsible for
appropriations in the Vote, the following bullet should then be included:

e “one of the appropriation Ministers responsible for appropriations in the Vote, on
behalf of all appropriation Ministers with appropriations in the Vote, confirm to
the Minister of Finance that this material is correct and in a form suitable for
publication.”

The Supplementary Estimates and Supporting Information Documents

| confirm that the information provided for your approval:

e is consistent with the policies and performance expectations of the Government, and

has been prepared in accordance with the Public Finance Act 1989
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is consistent with the proposed appropriations to be set out in the Appropriation
(2019/20 Estimates) Bill, as entered by [department] into the Treasury’s CFISnet
system

is consistent with existing appropriations, financial authorities, and Cabinet decisions up
to [date]

has been prepared in the required format, and in accordance with the guidance that has
been issued by the Treasury

has been appropriately reviewed by [department’s] senior management team — with a
particular focus on areas where new strategic information, such as statements about

what an appropriation is intended to achieve, is now required, and

e has been through an appropriate quality assurance process and is free of material
errors and omissions.

Either — when only one appropriation Minister is responsible for all of the appropriations
in the Vote, the following bullet should then be included:

“The Budget process requires that you review the Estimates documentation,
and then confirm to the Minister of Finance that it is fit for publication.”

Or — when there is more than one appropriation Minister responsible for appropriations
in the Vote, the following bullet should then be included:

“As detailed below there are several appropriation Ministers associated with
[Vote]:

o Minister —list of appropriations
o Minister —list of appropriations
e Minister —list of appropriations

[]

The Budget process requires that all appropriation Ministers review the Estimates
documentation. One appropriation Minister, on behalf of all appropriation Ministers
associated with the Vote, should then confirm to the Minister of Finance that the
Estimates documentation for the Vote is fit for publication.”

“I understand the Ministers responsible for appropriations in [\VVote name] have agreed
that the Minister of/for [portfolio] will sign the attached letter to the Minister of Finance,
on behalf of all appropriation Ministers. Accordingly, | recommend that once
appropriation Ministers are comfortable with the material for the appropriations that
they are responsible for, the Minister of/for [portfolio] sign the attached letter to the
Minister of Finance.”
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Recommendation

Either — when only one appropriation Minister is responsible for all of the appropriations
in the Vote, the following recommendation should then be included:

“l recommend that you sign the attached letter to the Minister of Finance”

Or — when there is more than one appropriation Minister responsible for appropriations
in the Vote, the following recommendation should instead be included:

“l recommend that you agree with the other appropriation Ministers associated with the
Vote which Minister will sign the attached letter to the Minister of Finance.”

Yours sincerely

[Chief Executive Signature]
[Chief Executive Title]
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